Using Microsoft Word for Spanish Assignments
To set your computer’s language to Spanish:
1. Go to “Tools” and “Language.”

2. Choose “Set Language.”

3. Choose any of the Spanish options given, making sure that the one you choose has a check ABC next to it.

4. You have now set your computer to Spanish.  Spell check and grammar check should work.

For newer versions of Microsoft Word:

1. Go to “Review”

2. Choose “Language”

3. Click on “Set Proofing Language”

4. Choose one of the Spanish options

To make accents on a PC:

á = Ctrl +  ‘   together, lift and press “a”

To make any other accented vowel, follow the same instructions.
ñ =  Ctrl + shift + ` together, lift and press “n”
¡ = Ctrl + Shift + Alt together, hold and press “1”
¿ = Ctrl + Shift + Alt together, hold and press “/”
Accents on a Mac

ó = option + e, letter you want accented

¡ = option + 1

¿ = Shift + Option + ?

ñ = Option + n, then n

